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Calculation of Insurance Premiums

The basic insurance premium is the same each month.  Policy number for 2007 —
A08932 and found in Peachtree as Republic Ins. Republic has two listings. One for INS
and one for WC. Each has a different account number that changes annually. You must
go into Maintain / VENDOR and change the account number each year or the premiums
will not be accredited properly. WC for 2007 is — P5649234. Enter each premium into
Peachtree under the correct REPUBLIC account. 2 checks will be cut each month; one
for each. The WC check must be accompanied by the WC worksheet which we are
creating.

. Run Payroll Information for the Period to be Calculated

(i.e.: May 23, 2007 —June 22, 2007) — figures are based on the 23" of each month
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L! Select a Report

Yy BEE § § E & B eiw = B ﬁ
Cloze @!up Delete  Prnt  Letfers  Preview SendTo Design  Styles  Copy
Fieport Area: Fieport List: Report Description:
a Accounts Receivable E Job WC Repart Info for Manth A | |report for W interim audit report

[monthly] dates 23-22 tatals only
Payroll WC Report Info

Fiter || Fes | Fons
Feport Order: I Check Date

GL Cash Account ID: I @

¥ Show Totals Only

Date:IHange VI From: m E To |Ma_|,| 22,2007 [B

Filter Range: bl | 2007 »n

Filter Tupe LI April
Check Number Su Mo Tu We Th
Employee Type 1 2 3 4 5
Employee Mame g 9 10 11 12
15 16 17 18 19
2223 24 25 26
29 30

1. You will get a summary report for entry into the WC INTERIM AUDIT
REPORT .xls

Filter Criteria inchides: Beport order 15 by Check Date. Eepe

EPayType Hptay Hrsdpptay Amit b

 field T72,600.00
E office 13,1%0.00
' officer 36,750.00
| Officer-Ci0 15,750.00

| Regular 10,1652 130,214.79
| Overtime 615.00 12,038.91

' field 72.600.00
' office 13,190.00
, officer 36,750.00
+ Officer-CO 15,750.00

 Regular 10,1652 130,214.79
! Overtime 616.00 12,038.91

2. Using these figures add a new worksheet and fill in the appropriate blanks. The
rest of the worksheet will automatically calculate due to the formulas already
inserted.

3. Simply copy the month prior onto the new worksheet.
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4. Rename the sheet and insert the data.

5 To move

Interim Audit Statement

Policy Number:
Reporting Period:
Named Insured:
Agency Code:

t he worksheet

Policy Period: 01/23/07 - 01/23/08

WY 5645234 00

From: 23-May07

4201464

3 of 18

troad”hei tprwiptelr ymuwsri t

To: 22-Jun07

Loc. No Code No. Classification Description Exposure Earmned Premium
oT overtirme
oT/1.5 " #/ALUE!
" #ALUE
Regular Time regular time
5200 Concrete or Cement Work” "
- Sidewalks #VALUE! 0.0927 #/ALLE!
5606 Contractor-Executive "
Supervisor Construction
Superintendent field pay 0.0351 #/ALUE
Officer officer pay D.ones” #SALUE!
Officer -CO officer- CO p: D.ones” #SALUE!
8809 i i
Annual CAP = § 62,400 Executive Officers
each performing clerical duties #VALUE! 0.0085 #SALUE!
8810 Clerical Office Employees I
Manthly = $5,200 ea NOC office pay 0.0059 #/ALUE!
$26K cap (& Officers) " #/ALUE] T #/ALUEL T #vALUE
930 Waiver of Subrogation 1.0200 " #VALUE! " #VALUE!
9812 Increased Limits Small i i
Employers 1.0200 #VALUE! #VALUE!
Experience Modifier 13800  #VALUE! " #VALUE!
9887 Scheduled Credit 0.7450 " #VALUE! " #VALUE!
Premium Discount 0.0910"  #VALUE! " #VALUE!
9740 Terrorism Premium 0.0200" #VALUE! " #VALUE!
for this Reporting.  #VALUE! " #VALUE!
" #ALUE Overhead
" #/ALUE Cost of Sales
6. Copy the previous month’s infor mat

Worksheet in the INTERIM AUDIT Workbook.

a. Edit as needed to reflect the proper month.

0]

n

and
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AG AH | A & | Ak | AL | Al | AN
GL Code  |[May 23, 2007 thru June 22, 2007
TOTAL PD: ¥ 6,279.64
GL/Prop/Equip ] 3.877.00
116650  Auto 5 G46.79
Umbrella 5 1,850.85
PR Dollars: Reg + OT $ 142,253.70
Field § 72.600.00
PR Hours 10,781.20
$ 0.38874661
Premium Breakdown
May 23, 2007 - June 22, 2007 Modifier §  0.38574661
Joh # Jobh Desc WC Labor Burden
2007 Misc Jobs $719.13 5 27956
286 Victory Park $54.50 g 21.19
291 Natitorium $161.67 5 62.85
305 Grapevine ER $210.97 § g2.02
306 Fire Crash Res: $657.90 § 28575
307 Army Reserve $1,701.04 5 BE1.27
308H Heritage MS $662.28 ¥ 267 46
308s Silverlake Elen $48.21 ] 18.74
309 Leaming Arts $2,495.90 5 970.27
311 CFC Addition $102.23 5 3874
313 Hensley $1,417.70 5 E51.13
316 Alliance $753.86 ¥ 293.06
chi Cedar Hill $3.,650.55 b 1.419.14
318 American Girl $592.10 5 230.18
320 Denton Oncolo $37.24 § 14 45
322 Countrywide H $674.04 5 262.03
323H Heritage $107.36 5 41,74
323P Prairie Trail $9.36 § 364
323V Valley Ridge $852.13 b 3N 26
324C Colleyville Her $336.39 5 130,77
324G Grapevine HS $264.81 5 102.94
324T OC Tayler Elen $56.46 ] 21.95
325 Strickland Midi $587.74 5 22848
May 23, 2007 - June 22, Z'D'DTI 16,153.56] 3 6,279.64

006-Dec 23 - Jan 22/ Jan 23 - Feb 22, 2007 / Feb 23, 2007 - Mar 22, 2007/ Mar 23, 2007 - Apr 22, 2C|<
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7. Now go to the PREMIUM WORKSHEET and fill in the appropriate blanks.

FOTAL PD: ¥ 6,279.64
sL/Prop/Equip ] 3,577.00
Suto ! 54679
Jmbrella 5 1,855.85
leg + OT o 142,253.70
“ield ¥ 72,600.00
*R Hours 10,781.20

§ 0.38874661

Premium Breakdown
(NOTE: the total paid is the Insurance Premium for the general insurances — NOT W/C)

Il. Creation of Detail Spreadsheet

a Report

, = = R v
o 2. m A BN LR 2
Fepod Lit Report Descaiption.

, I 1 WE Dt by Month /
\ccounts Facatvabin r B | '::g:' by Man
frccourts Payatle ) Payect Rogate: for Expert
Parcl ] Paysct WC Repot Ino
& S PR

avsial Laiget &V P Regie
nancid St +: 8] Vsl Earangs Repod - FULL

B Owch Ragate
R inverioy B Curent Eamings Repot
. Job Beponts Emplopas Lizt
B Excepticn Repat
B Payect Jounsl
BG Time/Expense Reputs B Pyrct Regate
[l Paysck Tak Repat
' Ooecpumy Repwta B Quastedy £ ainngs Bepat
@ Ml Merge B T Linbiay Repot
) W Vau £ avwng: Repodt
‘hﬁ CoauBmen (50 Federal Form 340
I Ropot Groups 1 Federal Form 343
7 Fbeel Frurs W2

& sccout Reconchalion




Insurance Premium Calculation 6 of 18

1. Create next report
Report
Payroll
Job WC Report Info for Month
(Edit date as shown above)

2. Export to Excel using the Excel icon and choose add worksheet to:
WC DETAIL BY MONTH AND JOB. xls

é?l S% E@éﬂ i % Eiﬂcil % ¥
Dallas Concrete Contr., Inc.
Payroll Register
For the Pertod From May 23, 2007 to Jun 22, 2007
der 1 by Check Date. Report 12 printed m Detail Format.

Job ID Job Description How's Extended
317,01,12100 Cedar Hill Gov Center/ 1,450.00 |
3220172101 Countrywide HL/Constr 280.00
2007,01,42101 2007 Misc. Jobs 230.00
316,01,82101 Alance Data Center/Fre 280,00
3170172101 Cedar Hill Gow Centerf 385.00
313.01,72101 Hensley Industries/Ccec 175.00
313,01,12100 He
30%,01,12100 L File Options
309,01,12158 L o |
" Create a new Microsoft Excel workbook Cemee]
323H,01,12100 H * Add a new waorksheet bo an existing Microzoft Excel workboaok,
2007,01,72100 2 el
|C:'\Documents and Settingshbrandies. DCC Browse. ..
307,01,12100 A

322,01,12100 4 Existing Excel Workbook

316.01.12100 Look in: |@WClep0rts j &% EF-

e [Cynow avl in Peachtree
;5 Ewe - Inkerim Audit Report
My Recent 0 4 Detail - By Manth & Job
Docurments

314,01,12100

323W.01,12100

LORTT AT 10N

3. Open WC DETAIL BY MONTH AND JOB. Xls if it does not open automatically.

4. Rename the new sheet to the appropriate month and move to proper location is
necessary.
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5. You will now sort and clean much as the weekly payroll report is done.
6. Remove any workers without a job attached.
a. Highlight worksheet by clicking on top left most cell

b. Then Data -> Sort ->

Sork by
|:I|:|I:| D " | (*) pscending
() Descending
Then by
|En'||:-ln:-':.fee w | (*) Ascending
() Descending
Then by

| " | (*) Ascending
() Descending

My data range has
(%) Header row ) Mo header row

[thiu:uns... ] [ (4 ] [ Cancel

E4% ain CRET Qi

[ll. Creating the Report

1. Copy the Header Row from the previous month and paste on the Header Row of
your worksheet.

Towd |
[
Mrwwdun |

Wavweof  Jwmwed  Exp Sheliled Premivw  Temmiion

2 b Deasripdan Towm  Fomeded | WE Cade WO Ram Sam LI L hdis Crodls . Disc (8CH)
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2. Using FIND locate each supervisor and code as 5606 under WC CODE column

2] e jin Jock  Deta wedw  ERD
HREE | s 8- 2 . !_z.u ¥ !‘!0.‘?: » A4 B Twes o e 1T e
‘e N Qi+ il [ a o 8 = 9 |
06 |4 Gy e
T [-OVORN N — L | UM SN S/ (NN NTS S S P
} o "

‘ 7 Paste Jeos. S I Sk Desaription Heurs Extended  WC Code WO Rate Sum Rawe 5
| ' o >
Pt = 172100 Fae Cresh Fascws D m o» am
w [Prratf | Do Steat 1701 Fas Crsch Fescwe D 18 00 mm m
- .I'""’H el ek (W =ilu] Fae Crweh Yrssws D 160 nam nn omwn” 425m 8 e |
o | P M el TO00  Paw Craeh Bagcme Dne 160 0 )
witad)l | @0 kG Paw Crah Samcm Dne 1 20 o S8
i |Oecr 5 Parw Craeh Sz Dne 4 1E00 5408
%0 | Oecr CSonz TR0 Paw Crach Nesres Dyne A 00 1305 LY
01 | Oeear Camnex E0LTAN  Paw Crak Sxecws Do ¥R 24133 Sas
8 | Osear Coovex 3 Pan Craek Saewes Dyms i 12235 5806
22 | Osewr Chovex HOLTZM  Paw Crach Sames Do 300 P B 5506 oms " 4700 § 157
LN LABOR BAURDEN Job & 3y Wiy Py AL g
"
» i
47 | Beggmo Oddvez Cozz WIPLEAW Aswy Hassovw
% | Bexapo Oz Cozx 2, Ay Hasseved
4 | Bexgpo Oz Coxx Axxey Rasvevsl
& ; Bexgpo Oubvez Cosx Azzxsy Resvovs
41| Bexgpo Oubz Cocx Asxy Rescve
& |Ebses R Joe Asxy Pervel Coture
42 |Elset R T Asry Resesve)
W |Elsed B Tomey Arxiy Brsesve 3
# |Ebies R T Ay Bsen [Tresm | [orimez | [ Ooe
¥ |Ebseo R Towse 3 el Asxy Resesv'FrTrecTe T o e
87 |Else) . P ATHLIN00  Aswy Besene Pis NECI O BT M= 2

a. Keep clicking on Find Next until you have this entire Supervisors jobs
coded then move onto the next supervisor.

3. Victor and Stephanie are the exceptions.
a. Find them next and code each with 88009.

4. Everyone else is now coded with 5200.

5. Sort again -
261.75 §  592.10

451.50 % 1,701.04

Sort by

| Job Description @ fscending
() Descending

Then by
|WC Code .V.l =) Ascending
() Descending
Then by
|Emp|u:-';.-'ee pvS | ) Ascending

) Descending
MMy data range has

(*) Header row () Mo header row

[thiu:uns... ] [ ] 4 ] [ Cancel ]

513.00 % 657.90
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6. This will place all the supervisors together.

a. Ifthey are not at the bottom of each job; cut and paste (insert cut cells)
them to the bottom of each job.

7. Insert 3 blank lines between each job.

8. Next copy the formula from the previous month (CTRL+C once highlighted) and
paste (CTRL+V) at the last 5200 listing in each job.

a. Repeat for 5606 and 8809 as applicable.

9. Edit the entry in the WC RATE column by using .0927 for 5200; .0351 for 5606
and .0085 for 8809

10. Adjust the calculation in the next column (SUM)

a. Click in the cell
b. Click in the formula box
i. The area being SUMMED will appear
1. adjust the area by dragging the edges with the mouse to
reflect ONLY the cells needed to SUM the WC Code being

SUMMED for that entry
Rt = Bldesiilla e ESEN
M » X J & =SUME2 E24)
A E] c | 4] 3 3 L] IS | DA | !
Empleyes Job ID Joh Descripon Hawn Exiended  WCCole WCRab  Sem Rate sz
3ax Flooms Laom 2007,01,4101 2007 Masc. Jobs 4m 28000 550
berto . Leon 207,01,42101 2007 Mz Jobe 400 31200 530
rhoeso Cosxaks Rodges 2070122100 207 Mse lobs 330 6873 320
imsaro F. Guzssan 2007,01,42101 207 Misc Joks £00 12200 530
wilo F. Chexman 207,.01,42101 2007 Mgz Jobe £00 13600 520
e ¥, Coraally 2070141301 N7 Muse Jobs 24m 360 DO 30
‘ren DeLaSarcha 207,01,4101 2007 Mxsc Jobs 1600 1% 00 5200
wy Jumeoez 207,01,12100 2007 Misc. Jobs 1700 22100 5200
oy Jureaez X07.01,12300 07 Muse Jobs 2100 770 20
wy Jureses 2007 Mxe Jobs 900 L1700 530
amkerto Ordores 2007 Mae Jobe 3100 4300 3200
eekerto Crdomes 07 Mae Jobs 3200 &0 0 S50
e . Castareds 2007 Mise. Jobs 2m 2000 530
1pe Delseeba 2007 Msc Jobs 1600 16000 320
#e F Guzman X A0T Mse Jobs 2400 360 00 >0
st L Martnez 207,01,42:01 2007 Mxc Jobs 2400 H200 520
se L Martinez 20701,72101 2007 Wise Jobs 300 10400 20
8 S Dedgascha X0701.42100 07 M Jobs 2400 31200 550
seph C. Luse 2007,01,12300 2007 Mxsc Jobs 350 71400 520
an 2 Rocha 2007 M. Jobs 3200 &30 00 %0
Unitvo Guzorss 207 Muse Jobs 24m 4% 00 520
wrel Goez 2007 Mise. Jobs 2400 26400 530
Irador Outwevez 5 2007 Misc. Jobs Sm, L4400 530 0DP27(=SUME2EM$ 63210 §
wd H Popesbiohe 2070142101 07 Mae Jobe L2000 22000 000
soar Chavex 2007,01,12100 207 Mise. Jobs NW 130000 5606
soar Chermez 2007,01,72100 2007 Mz, Jobs 200 104000 3606 00351 26000 % 91965 §
LABOR BURDEN Joh # 2007 601.00 % 719.13

11. Repeat as needed through out the worksheet.

12. Now type in LABOR BURDEN JOB # ---- (enter the job number) at the end of
each job section and BOLD (CTRL+B) it.
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@)= -] X
—H ._E ..ﬁ.utc;Sur'n-]_l

4

13. Auto sum the HOURS

14. The formula for the EXTENDED column is: the sum of the entries for that job in
column P. (= P24) or (= P24+ P26 + P28) as applicable. (See below)

& =F4+FZT

| [*] B F | & H | ] | ] | E | L | ] | 7] | [*] | F |

. Walveral  Inrressed Soheduled  Prembum e Termorbm Toisd Esrmed

Haum Fairnaded WC Cede WL Baie Sum Fair o fan Liradis Foap Madifimr Credie ESUE] [ ——
M T ]
T I M0
535 T H
£0) 100 50
£0) 100 30
M W00 M0
.0 18000 pri]
7.0 T ]
i I 50
LI TR L]
1) ]
) 000 30
2 000 30
60 10000 50
M W00 A
M 00 M0
20} a0
a0 il i} pri]
6 35) a0
12 T ]
L A0 K0
M Hao) M0

i 14400 EN0 008 dBiET 8 40 4 d4dTa & a3Ted [§ S034 & @Ail 4 éida § 1158 e
A1) BOM
) LA 06

20 L0006 00 16W00 A6 § a0 § sl ¥ 103§ sER 4 s00 % LST[§ sa)

GO0 =P +P2T

IV. EINAL CACULATIONS on DETAIL SHEET

1. Copy the bottom info from the previous month and paste at the bottom of your

worksheet.
m!ulh:l v=u|
TOTALS Say 24, 187 Juse 22 2007 $UAINM SIS $ IAN0 $1IH0 § NINM 1M
" Wakwrof  Jacrvand Sededabd
e Rev  movien sy ¥l oo
May 73, 2007 . Jwaw 22, 2007

dor dok Dase WO Lshor O ben

w7 Mes sebe LA

2 Voo I amt new

o Mot LT

s G spawine £ anr

e Floe ot Roiinn LR

wr Arwy P e AL

e it e s L)

s Tanedate Tl an

s Lowniog Aits A

m CIE Addtam wmres

M [ e

In Alawes sram

w Codu bt s

m Aweaan lost sam

e Dwntemn Ome ek gy LR

b7 Conntyweie bt Mmren

nw Mowtage o

1 P T "

nw Valwy Fadge o

1240 Cobogntio Huntags b0 LR L)

G e mprwwe W8 e

2a OO Tagher Dwn "o

s bk Ll M bl mar

Wy 20 2007 - e 22, ) 1615356
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2. To figure the TOTAL HOUR
> B AULIAL] A L -

11 of 18

S: Sum the total of the hours for each job

¥ =D1066+01053+D1009+007 § +0A6 4 +0357 + D347 +D824 +0811+0775+D754 + DEAN+DEI8 0605 +0575+DSES +054 1 +0491 +085 1 +0445+0034 +0138+078+4 023

LABOR BUR[)f-N Job = 286

L o "

(5] I €
65275 § 5450

TOTAL Hes-

3. AutoSum the rest of the columns:

TOTALS Meay 23, 2007 June 22, 2007

$2023074 $1633333 § 1671059 S1T04501 § ZIIA226 §1752408 § 1609 § e § 66
Wairerof  Incoeseed Modifh Scheduled  Premium Dise T Tetal Earnnd
Sun Raw Submgation  Limis By Credit (SUB) Premdum  Premwium

V. Calculating the Chart

Job ¥
2007
286
291
305
306
307
3J08H
3085
309
in
313
36
37
318
320
322
323H
323P
J23v
324C
324G
3241
325

May 23, 2007 - June 22, 2007
Job Oesc
Misc Jobs
¥ictory Park
Natitorium
Grapevine ER
Fire Crash Rescue
Army Reserve
Heritage M5
Silverlake Elem
Learning Arts
CFC Addition
Hensley
Alliance
Cedar Hill
American Girl
Denton Oncology
Countrywide HL
Heritage
Prairie Trail
¥alley Ridge
Colleyville Heritage HS
Grapevine HS
OC Taglor Elem
Strickland Middle School

WC Labor Burden

$719.12
$54.50
$16167
$210.97
$657.90
$1.701.04
$662 28
$48.21
$2.495.90
$102.23
$1.417.70
$753 86
$3.650.55
$592.10
$37.24
$674.04
$107.36
$9.36
$852.13
$336 33
$264.81
$56.46
587 74

May 23, 2007 - June 22, 200T| %

16,153.56

1. Add or delete any jobs worked in this month
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2. WC LABOR BURDEN is the total in the EXTENDED column for that job.

Click in the cell in the chart that you would enter that information and type = then click

on the cell in which the information lies and press ENTER
i. The total will now be in the chart and you avoid entry errors from a re-type

a.

¥
Cannded WU G

am - ——
- )
5 — i i
[T e 34 Dwacrly o sy
LABOR BURDEN A4 » 2007 Wi i o
Wm0 2007 e 22 29T

- PR, VE L s Bante
2t e hoby X
e "o
m e

» aw

" . - -
wr g e .
- - o
way —tide Loe vty

» L —y A aam

m T Aine e

" ——tey ey

" A s s

wr Cotu wrman

" [e—— P

w R Rty "

wm -y mrose

- —varge .
2% P Tyt "

w P o u

4 Cayribe otnge 3 T

' P——_ e
e SO Vg e e

) Canh Py Db o

3. Auto sum the final total.

May 23, 2007 - June 22, 2007 _ %

16,153.56

VI. Completing the WC Interim Audit Worksheet

1. Select and copy the first 2 columns of the chart on the DETAIL sheet

May 23, 2007 - June 22, 201

Job Desc

Misc Jobs

¥ictory Park
Natitorium
Grapevine ER

Fire Crash Rescue
Army Reserve
Heritage MS
Silverlake Elem
Learning Arts
CFC Addition
Hensley

Alliance

Cedar Hill
American Girl
Denton Oncology
Countrywide HL
Heritage

Prairie Trail

¥alley Ridge
Colleyville Heritage HS
Grapevine HS

OC Taglor Elem
Strickland Middle School
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2. Paste them on the Chart on the PREMUIM Worksheet in the INTERIM AUDIT

Workbook .
My 23, 2007 - June 2?:;"7‘ '''''''''' -
Mok * e Jeb Bs w u‘l:-‘-',l:-mo -
90 e :
1 A%L6T s
05 S0,
06 L L] i1
07 11008 13 x
¥eH i m $ IS
3NEs e s 1
< TS - .
s e o
e e —
EFa o s
246 i —
o — —
3. s ) unu
4, Job # 5. Job Desc
6. 2007 7. Misc Jobs
8. 286 9. Victory Park
10.291 11. Natitorium
12.305 13. Grapevine ER
15. Fire Crash
14.306 Rescue
16.307 17. Army Reserve
18.308H 19. Heritage MS
20.308S 21. Silverlake Elem
22.309 23. Learning Arts
24.311 25. CFC Addition
26.313 27. Hensley
28.316 29. Alliance
30.317 31. Cedar Hill
32.318 33. American Girl
35. Denton
34.320 Oncology
36.322 37. Countrywide HL
38.323H 39. Heritage
40.323P 41. Prairie Trail
42.323V 43. Valley Ridge
45, Colleyville
44.324C Heritage HS
46.324G 47. Grapevine HS
48.324T 49. OC Taylor Elem

51. Strickland
50.325 Middle School
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3. Copy the WC LABOR BURDEN information by using PASTE SPECIAL

4. Highlight to copy as usual

WC Labor Burden
$719.13
$54.50
$16167
$210.97
S657.90
$1.701.04
$662 28
4821
$£2.435.30
$102.23
$1.417.70
375386
$3.650.55
$592.10
$37.24
67404
$107_36
$3.36
$852.13
$336.39
$264.81
$56. 46
$087.74

12,2007 ' § 16,153.56 L

5. When pasting on the INERIM AUDIT Premium Worksheet
a. Click onthe WC LABOR BURDEN cell
b. Right click PASTE SPECIAL
i. Box opens and select VALUES
1. OK
6. The correct information will now be pasted on the new sheet
Linking these workbooks have ended in error so PASTE SPECIAL and do not link.
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$ 038874661
Premium Breakdown

07 - June 22, 2007 | bloclifier $ 038874661
Jobh Desc I WC Labor Burden
Misc Johs $719.13 £ 27956
Victory Paste Special @§| J
Natitoriv i
Paske
Grapevi ol (" validation 2
Fire Cra ) Formulas () Al except borders 5
Army Re (®ivalues: (" Column widths 7
I Heritagel () Formats () Formulas and number Formats [0
' Silverlall () Comments () ¥alues and number Formats 4
Leaming cperation LT
CFC Add ) None ) Mulkiply 7 4
Hensley| © Add O Divide 13
Alliance| © Subtract is
Cedar H 14
America [] =kip blanks [] Transpose e
Denton 1 I ik I [ cancel uhg]
Countryn v v 3
I Heritage $107.36 B 4174
' Prairie Trail $9.36 5 364

7. AutoSum the total.
8 This is the PREMI UM amount DUE for WC ( Wo

a. Send this worksheet with your payment

b. To print juigutest his month’s f
i. Highlight the information
ii. File; Print Area; Set Print Area

E_W Eile | Edit  Miew Insert Format  Tools  Daka  Window  Help

B [ Open... Chrl4+0 - - | “_!g ¥ o il j
& Save As... ¥ @ |8 £|

o Page Setup...

—| Prink Area L4 Set Prink Area i
1 Properties Clear Print Area

9. Then Print as normal
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10. Now edit the first cell under MODIFER to reflect the Modifier for this month.
a. Clickincell

b. Click on formula bar and edit the $A%$26 to reflect the cell for this month

ndow {77, LA BT R | 1.2 .9 LB
& ~AG0SAND
| ) g D[ E AG AH Al A A% | AL AM | AN |
Doc 21, 2006 thaw Jan 22, 367 _ | GL Code |y 28 00T shis June 222007 |
TOTAL PD: i 15.367.00 TOTAL PD: § 6.279.64
GUPpEydp § FEGI 0 GUPTepEqup § 3a7m
Ao 3 102403 116650  Auto $ 546.73
Umbestin 3 453093 Umbredln $ 1,356,685
PR Dollars ) 1880777 PR Collars.  Reg + OT § 142,253,170
} 4282625 Flold i Trenn
PR Houss 183575 PR Hows 0.781.20
ARpEEass 4 038874661
Premium Breakdown Premium Breakdown
Dec 23, 2006 - Jan 22, 2007 May 23, 2007 - June 22,2007 L]
Job » Joh Desc Hours Bud oh » Jobh Desc WC Labos Burden
2008 Mise Jobs 1.50 2007 Misc Jobs §719.13
2007 Misc Jobs 70.00 286 Victory Park 154.5
am Rauthaan 107 on 201 [TITRT, ey

This is the modifiep

§142,253.70
$§  72,600.00
10,781.20

I § 0.38874661 !

Premium Breakdown
'~ June 22, 2007 | tositier
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11. Copy the formula down the column by dragging the little box

adifier ¥ 038

) 279.88
] 21.19
) B2.85
) g2.02
] 28575
) BE1.27
] 257 48
) 18.74
) 97027
] 339.74
) 551.13
) 293.08
] 141914
) 23018
] 14.45
) 26203
) 41.74
] 3.64
b 331.26
) 130077
) 10284
]

]

2195
228458

T =70 EA

12. Finish by AutoSum the TOTAL
a. This figure is the Insurance Premium used for the month
b. We pay $6279.64 but a credit may be du



Insurance Premium Calculation

VII. Entering Into Peachtree

1. Select the appropriate vendor (Republic Ins or Republic WC)
Tasks

Receive Inventory

2. List each job and its associated WC Labor Burden

18 of 18

Gl Account nit: Price Annount Job I
Hizzo0llER 0.00 | 354.82 | 2007,01,92999
1242352 Camputer Equip. Exp. Expenses
124233 Software Expenses
124240 PaneriF.adios Cosk of Sales
124241 Bad Debt Expense Expenses
124250 Salaries Cffice Expenses
124260 Salaries Officers Expenses
124261 Officers Bonus Expenses
124270 Prinking & Reproduction Expenses
124271 Mon-deduckible expense Expenses
124280 Insurance Policies Cosk of Sales
124281 Insurance Policies - Overhead Expenses
Wiorkers Como Insurance Zosk of Sales
- LI !-:_'ﬁ
Ok Cancel  Find Edit MHew  Help
124290 0.00 2,035,589 | 31e,01,92999
124290 0.00 9,055,522 | 317,01,92999
124290 0.00 1,528.26 | 318,01,92909
124290 0.00 1,323.62 | 319,01,92999
124290 0.00 647 .86 [ 320,01,92999
124290 0.00 16,32 | 321,01,92999
124290 0.00 2,375,777 | 322,01,92999
124290 0.00 1,201,944 | 323H,01,92999
124290 0.00 1,951.50 | 323P,01,92999
124290 0.00 1,602,258 | 323v,01,92999
124291 0.00 213,81

3. Insurance can be broken down with the figures in the Modifier column but the
monthly amount to be paid is ALWAYS $ 6279.64 (for 2007).

4. Save and pay by the 23" of each month.

Congratulations you are done!!!!



